
HOW TO :

NAV IGATE  THE  LMS  AS  A
LEARNER



1.LOGGING INTO THE LMS 3 WAYS AND ITS BENEFITS

The main LMS is the South Africa Wine LMS and can be accessed via this link:
https://sawinelms.co.za/. If you create a profile via the main LMS, you are able to log in to
the provider account LMS and the South African Wine Industry Professional Body LMS. Your
information will be synced, and you are able to view your content from any of the links.

Kindly take note that this LMS is only for members of the South African Wine Industry, and
if you are an external member partaking in a training opportunity hosted by the provider, it
is advised that you log in directly to the LMS via the provider profile. That way, your
information will not be synced with the Wine Industry database.

Benefits of the SA Wine LMS
Create CV 
Express Training needs on the LMS
Competency Framework 
Personal Development plans

SA Wine LMS link: - https://sawinelms.co.za/

 1. Wine Industry Employee

If you are an employee of the wine industry you can just take your login details that you
created either on the SAWIPB website link or the LMS website link and login to the
provider's LMS. Here you will exclusively view the provider's catalogue. There is no need to
create a profile if you have created one in SAWIPB / SAWine LMS. 

Provider Link -  Your Training Provider will give you their link

If you wish to affiliate with the professional body, you can simply log in to the LMS with the
same details as the SA Wine LMS and input them into the SAWIPB site. Upon logging in, it
will ask you to accept the terms and conditions, and once you have, you will be able to
gain access to the features that SAWIPB has to offer.

Benefits of the SAWIPB LMS
Create CV 
Express Training needs on the LMS
Competency Framework 
Personal Development plans
Affilate with SAWIPB
Access to designations 
Access to RPL 
Affiliate your organisation with SAWIPB

SAWIPB LMS link: - https://sawipb.co.za/lms/

Alternatively, you can also register first on the SAWIPB website and then make use of
these credentials to login to the SA Wine LMS. Either way the content is synced and you
will have access to the same information. 

https://sawinelms.co.za/
https://sawipb.co.za/lms/


2. Logging into the LMS and screen navigation

Once you have registered, go back to the
landing page and click login.  Enter your credentials in the

login page.



Under the personal details section, you can
input your personal details. All this
information filters through to your profile.
You can also input a short cover letter
about yourself.

My CV- Personal Details

3. My CV

All the information you upload on the system will feedback to your cv. You can also
input any existing information and download a PDF of your CV! There are 4 Different
divisions on the MY CV page. You can upload documents for tracking purposes.  

My Details

In the "my details" section, you can
upload a picture of yourself and a
signature as well as change your
personal details. This filters through to
the "my CV" section. 



Under the qualifications section, you can include qualifications you already have,
qualifications you are registered for, and qualifications you wish to complete! You
can also upload documents relating to these qualifications as a documentation bank
for this information.

Under the professional registration section, you can include professional registrations
you are affiliated with or wish to affiliate with. You can also upload documents
relating to these registrations as a documentation bank for this information.

Under the operator licences tab, you can include any operator licences you have as well
as upload a copy as proof.

My CV- Other Attributes - Operator Licenses

My CV- Other Attributes - Professional Registrations

My CV- Other Attributes - Qualifications



We have mapped out a list of
languages that apply to the South
African Wine Industry. When you click
on the three dots, a popup will appear
and you can respond based on your
competency.

4. Competency Surveys

In the Survey L&D status tab, you will find a
breakdown of 4 competency surveys we urge you
to complete.

Each survey has a breakdown of competencies
that you can fill in and feeds back to your
personal development plan and training needs
tab! Managers can view and edit everyone in their
business's competencies.

These surveys give you as an employee your
personal development plan and give managers
insight into what their staff is capable of.

Competency Surveys -  Languages



Competency Surveys - Operator Licenses

There is a list of operator Licenses
mapped on the system that applies to
the Wine Industry.

Similarly to the other tabs you can
respond based on your competency

.

 Competency Surveys -Professional Registrations

If you have any professional registration you wish to add, you can include it in the
professional registrations tab.

We will be notified of the need in industry.



 Competency Framework

You can choose which section of the wine industry
value chain best suits your job profile. Note that
you can only select from one of the competency
surveys at a time. If you made a mistake by
clicking on the others press clear at the bottom
then start again.

You cannot select two Job profiles if they are
associated with each other. For example manager
and assistant. However, if they are two different
profiles, you can select more than one profile.

When you have chosen the applicable roles, you
can press save and continue, it will then take you
to the competency survey.

We have mapped out each of the competencies within the South African Industry Value
Chain. The Competency Survey Framework gives you as an employee an opportunity to
see what are competencies your role entails and respond based on your competency. This
information pulls through to your personal development plan and then gives you
indications of possible learning opportunities linked to the attributes you have indicated
where you need learning.

When you have chosen a role, the survey
generates all the competencies within the
specific role/s you have selected.

You can then respond to each attribute based
on your competency. Based on the
competencies you fill in, each competency is
linked to a learning attribute on the learning
needs tab.

If you realized you have made a mistake by selecting the wrong role, you can
select change and go back to the previous slide and select your role again!

Managers can view all their
employee's competencies and
personal development plans and
use this to plan training!



 5. Personal Development Plan

Employees can view their personal
development plans and their responses.
The purple buttons take you to a knowledge
bank of information on the specific
competency. This can be an ebook, article,
webiste or videos!

 Personal Development Plan - Requesting Learning

If you select the show available learning button it shows you all the learning
opportunities associated with the competencies you have selected.

If this identifies as a learning need based on your competency survey, you can press the
pink button and request learning. Then the following screen will show up and you can
request the learning attribute!



 6. Alternative ways of Requesting Learning- Training Needs

If you just want to request learning based on a specific program, you or a manager can
log in and go to the training needs tab.

You will need to select the section which applies to your training and then all the
interventions will show up.

You can then select request!

Managers will have access to all employees when they open this page. Managers can
see the status and request for everyone on their team.

This is an alternate route to accessing training needs. If you have received an
email from us with a training invitation and you wish to attend it or send one of
your employees to the training, you can access it here!

We still encourage the competency survey as it has greater benefit to you.



 7. Online Learning

If you have registered for any online learning programs you can access it here!

Training Providers can go into contract with People Development and upload all their
online learning content here! Quizzes, learning material and all course content can be
managed by the provider on the LMS

When you go to the LMS landing page you will click on the online learning page

If you have been enrolled in any online learning, it will show up on this tab. You
can do so by requesting the specific training as a need and if you are approved for
the learning it will show up here.

In the course, you will find all the online learning material, quizzes and marks!


